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Approximate Due Date

Task

Exact Due Date
(from Calendar)

Teacher Signature

Late October

Upload college reflections

Late October

Upload ' humanities
assignment

Late October

Upload ' engineering
assignment

November

Continue uploading
assignments and reflections

Early December

Self-check

Mid December

Peer check

Winter Break

School if you did not pass
peer check

Early January Teacher check 1: function
February Upload, revise, reflect
Mid March Teacher check 2: content

Spring Break

School if you did not pass
teacher check 2

Early April Scripts and note cards Due
: Mini-Presentations to

Ecligy Al iIConnect

April Upload, revise, reflect

Late May Digital Portfolio Defense

Early June DP Defense Redo
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1. Open your H: drive and right click inside the windo

2. Select “New Folder.” Name this folder “Website.”

3. Open the folder named “Website.”

4. Right click and select “New Folder.” Name thisdet 9" Grade. Repeat this process until you have foutefs, one for
each grade level.

5. Open Macromedia Dreamweaver.

6. Select “Designer” and push “OK.”

7. Goto “File,” “New” and when the window appearsshuCreate.”

8. Goto “File,” “Save As” and when the window appeangk “My Computer.”

9. Select your H: Drive and open the “Website” folder.

10. Name the file “index” and press save. Close ethémy.

11. Open your H:\Website folder and click inside of it.

12. Press “Ctrl +A” then “Ctrl + C.” This will sele@verything inside the folder and copy it.

13. Open your W: drive and click inside of it. Pre§€drt +V.” This will paste everything inside of it.

/ 01;2 21 ' B5b5<5=
* 01;2

21

What is the difference between your H:\Website Whdocations?

1t is possible to create your Digital Portfolioyinur W: drive and then back it up in the H:/Weediilder. However, this
handbook will not explain that process. Insteadili explain how to build in the H:/Website foldand instruct you to move
your files to the W: drive. Whichever way you lajilt is essential to keep these folders idenatalll times.
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* Where should you save all of your 9th Grade

documents?
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Give two tips for saving your assignments

successfully:
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Uses correct grammar, spelling and usage.
Uses color schemes, fonts and logos that are iaterty NOT gang related or inappropriate.
Uses fonts that are easy to read, and placesitilhgvagainst a solid background.
Uses images and sounds rarely and only uses inamgesounds that are relevant to the content prdvide
Has working links that are clearly and correctlydied and organized thematically.
Has links that are easy to find and make the pltéasy to navigate.
Contains only assignments that you can clearlyas@nd which relate to the ESLR’s.
Demonstrates mastery of all subject areas and $h&Rs.

Example of Acceptable, Professional Design Examplégnacceptable, Unprofessional Design

1 11111

amino Nuevo

High School

SERGIO CRISOSTOMO

Click here to see my classes

What, exactly, about the DP above makes it look How could the DP above be made more
professional? professional?
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new webpages you should create. The humanitiesediedtion portions are filled in for you.

(% 4

Directions: You will create a webpage for each of your clasaed link all of these pages to yoUft grade
homepage. Once that is set up, you will takehhisdbook to each of your teachers and ask thenmhwhic

9th Grade

Humanities

Engineering iConnect

(link)

(link)

iGraduate POL'’s

(link)

(link) (link)

Grade Level

Elective 1

Reflections
(link)

(link)

Elective 2
(link)
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Humanities

Essays

Mini-POL’s

Booklist

Engineering

iConnect

iGraduate

POL'’s

Mid Year POL

End of Year POL

Grade Level Reflections

Progress

Being d'9%Grader

| My Growth

Graphic Design

Art |

Spanish

Spanish Il

Spanish III/AP

Learning Center

Math Elective

6" Period
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Camino Nuevo High School

Expected School-wide Learning Results

Your Own Words

AN ACADEMIC MIND can think well and appropriately
in all disciplines to achieve academic standards.

A SYNTHESIZING MIND can sift through a large
amount of information, decide what is important] guit it
together in ways that make sense for oneself and fo
others.

A CREATIVE MIND can raise new questions, come uj
with novel solutions, think outside the box.

A RESPECTFUL MIND honors the differences among
individuals and groups, and tries to understanchthad
work productively with them.

AN ETHICAL MIND thinks, beyond selfish interests,
about the kind of worker one aspires to be, andithe of
citizen that one should be.

A GLOBAL MIND applies classroom knowledge to
neighborhood change in service to others.

The ESLR that most motivates me is....because...
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| have a Website folder.

| have a folder for each grade level.

There are no stray documents.

? !

Address | 3 i\

File and Folder Tasks & J Website

) Make aniem folder
/( 10th G

€3 Publsh s ol o the
Yleh
3 s
‘\ J {th Grade
|

Other Places

_" 1y Computer

J 9thGrade
)‘ 1th Grade

___ I have emptied and deleted the “My Documents” folde

| have a folder for each of my classes, for my R@H for
Grade Level Reflections.

____ All of my work is in its proper folder.

Adidress || Hilth Grade

File and Folder Tasks &

~
) Make & new Folder

/] At
@ Publizh this folder to
the Wieh /I Grade Level Reflections
Other Places A
/I Humanities
‘ /I iGraduate

| .4 My Documents on
‘Tseliat{fhome!svernon’
{H:)
) My Documents
o My Computer

Engineering

rapic Design

iConnect:

POLs

| W' R A

____Allof my work is saved in H:\Website.

Inside of H:\Website, | have an index page.

Inside of H:\Website, | have four grade level fakle

There is nothing else inside of my H:\Website folde
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____Inmy 9th Grade folder, | have a 9th grade homepag

In my 9th Grade folder, | have a webpage for edch o o vl

my classes.

In my 9th Grade folder, | have a POL page and a
____ Grade Level Reflections Page

fellss 13 M Websiteloth Grads

File and Folder Tasks & J Donuments

A P et e o Donesing
e e) HTHL. Doruent
| ‘f}/ 148
-

Other Places 4 e) omect
¥ HTML Dacurient
‘I}-/ 18

] iebsite
In my 9th Grade folder, | have a Documents folder. | Lt @ L Ceer
4 Vi Comeutt | “;l il
tJJ W Netwiork Flaces b'/ .
. . . . . E o o Spanish]
Everything that is not a webpage is saved insideyf | _— g
Documents folder. | oeais Hj o

B

My name and school are identified on the

__index page.

There are links on my index page so | can
move from my index page to all of my other

__ pages, and back.

There are links on all of my other webpages
that allow me to move from page to page

__ freely.

There is a reflection for each assignment thawvkeha
linked.

The assignments open instantly. | do not havéidk c
__“ok” on anything to open my assignments.

Each of my reflections includes connections teeast
___one ESLR.

__ All of the assignments are titled.

All of the images and sounds on my Digital
__ Portfolio are absolutely necessary.

There are no grammar or spelling errors that |
could have corrected.

It is easy to move between the pages of my Digital
__ portfolio.

All of the text on my Digital Portfolio is placed

__All of the fonts | have chosen are easy to read. against a solid background.

Signature

Date
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My friend’s name is on the list of Digital Portfo§ There are links for Humanities, Engineering, iCatn®OL'’s
for my grade level. and at least two Electives on my friend’s gradelg@age.
When | click on my friend’s name, his or her | can get to any page | want on my friend’s diggattfolio
Digital Portfolio appears. without having to hit the “Back” button.
The first page | see is a page that says my frend’
name. All of the links work.
The first page | see lets me click oy 9th, 11"
and 12" grade. These links take me to real pages.
B 1 1
There are at least two assignments on each of the | can easily find and read all of the links on migrid’s
class pages. Digital Portfolio.
All of the pictures and sounds demonstrate thafriend is a
Each assignment has a reflection. scholar or a social agent of change.
There are no obvious typographical errors in mgniti's
Each reflection discusses at least one ESLR. work.
As far as | can tell, there are no spelling or
grammar errors in the work. All of the fonts and colors are professional.
( ' 3 4

| think my friend’s Digital Portfolio is well doneHe or she is ready to defend it.

| think my friend’s Digital Portfolio needs some obut is headed in the right direction.

I think my friend knows what he or she is doingt ibis clear that he or she is behind schedule.

I think my friend needs a teacher to sit down vhittn or her and talk through all of the steps ofdigital portfolio.

Please give your friend some feedback.
The best thing about your digital portfolio is: | think you should really work on:

CB Signature Date
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My notes.....
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I , have reviewed thedwide Rubric and practiced my Digital

Portfolio presentation with my peer . We both believe that | am ready for my
defense.
My Signature My Peer’s Signature Date
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Comments:
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